Instructions For Preparing


AF Form 973





TO:  12 CPTS/FMFL, Randolph AFB TX 78150-4442


FROM:  Travelers organization, office symbol and address.


TELEPHONE:  Use DSN if available.


Items 1A-D and 2A-C are self-explanatory.


Item 3:  Include the original action, (Course name and TLN).


Item 4A-D:  Identification of the individual to whom change action pertains.


Item 5A:  When indicating a change in wording underscore the portion that is being changed.


Item 5B:  Cross out the one that does not apply.


Item 6:  Include information not covered by preceding item(s).


Item 7:  To revoke or rescind orders you need not repeat the fund cite contained in the original order.  On amendments, include a fund cite only if it is being corrected by this change or if additional funds are required.


Item 8-11:  Completed by submitting organization and signed.


Item 12-13:  Completed by 12CPTS/FMFL.


Item 14-16:  Leave blank.





*NOTES:


Rescind an order when some action has been taken on the published order, such as a Travel Advance or Transportation Request.


Revoke an order when no action occurs against the original order, such as a SUBSTITUE TRAVELER. 


Amend an order to change data in it.


