TODAY’S DATE





MEMORANDUM FOR SAF/AQXDA 


                                          555 E Street West Suite 5


                                          Randolph AFB TX 78150-4530





FROM:   HQ XXX/PMT





SUBJECT:   Request for Out-of-Cycle On-Site Class





Request an out-of-cycle on-site Defense Acquisition University (DAU) class be conducted in accordance with the information specified below: 





CLASS:                      TST 101, 10-23 May 99


       (DAU Class and Preferred Class Dates)





CLASS LOCATION:  Any Base AFB, US


			      (Training Site)





CLASS SIZE:  		 35


		      (Number of Students)





NUMBER OF STUDENTS WHO WILL BE ATTENDING WHO ARE ASSIGNED TO AN ACQUISITION CODED POSITION:   15





CLASS POC AT REQUESTED SITE:  Mr.Primary Person





CLASS POC OFFICE: HQ ABAS/DPKCC





CLASS POC PHONE/EMAIL:  DSN:  666-2323  Comm: (399) 656-9999 FAX DSN: 666-2333 Email:personp@base.af.mil





JUSTIFICATION: We have 35 people who must have the training because of the direct impact they have in support of program managers in acquisition.  At least 15 of these people are assigned to an acquisition coded position. We have an additional 20 people who can benefit from the training, and we would like them to attend the class for two reasons:  (1) to improve their job efficiency in the test and evaluation area, and (2) to take advantage of the on-site course, i.e., the instructor's availability which makes the class more efficient in terms of cost per student.


			





�



2.   The out-of-cycle on-site DAU class will be unit funded to include: cost of instructor(s) travel, per diem, and cost of reproduction of materials and other incidentals. Classroom facilities are available to accommodate the size of the class, and all equipment and classroom aids required by the instructor will be provided. 





3.   In addition, if less than 50 percent of the class occupy acquisition coded positions, it will be the students’ responsibility to forward their graduation certificates to their local training/personnel office for updating their personnel records.














					John Smith


					Administrator, Civilian Training











1stInd SAF/AQXDA                                                                                                  DATE





MEMORANDUM FOR HQ XXX/PMT


					


___  Concur


        Out-of-cycle class dates scheduled for ______________________________________.


        Please contact ___________________________________to make the necessary class preparations/arrangements.


        Send funding to ________________________________________________________.





___ More than 50 percent acquisition coded personnel in class.  Training manager is responsible for submitting AFTAS applications for AFATO approval NLT ________.





___ Less than 50 percent acquisition coded personnel in class.  Training manager is responsible for providing names to schoolhouse for their input into ATRRS.





___ Non-concur


 REASON:____________________________________________________________________________________________________________________________________________________________________________________________________________








		


						      M. BEVERLEY THIES


						      AFATO Course Management Team Leader 
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