APPENDIX E


MEMORANDUM FOR TRAINING MANAGERS                            TODAY’S DATE 


FROM:  SAF/AQXDA

SUBJECT:  CONTRACTING ACCESSIONS TRAINING

1.         To ensure all Copper Caps contracting apprentice graduates do not surpass their 18-month window for certification, the Air Force Acquisition Training Office (AFATO) automatically schedules them for CON 101, Basics of Contracting, and CON 104, Principles of Contract Pricing classes as requested by SAF/AQC.    

2. Students on the attached spreadsheet have been scheduled for required training based on seat availability and most cost-effective location.  After reviewing this spreadsheet, if a student cannot attend the proposed class, e.g., PME, contingency operations, etc., provide a valid reason to AFATO within 30 days of the publishing date along with two alternate class dates.  Otherwise, the reservation will not be changed without a cancellation request from the appropriate endorsing official in accordance with paragraph D5, AFATO Operating Procedures (see http://www.safaq.hq.af.mil/acq_workf/training/procedure_operations/afato_operating_procedures.htm#CONTRACTING%20ACCESSIONS%20TRAINING ).  Students whose training is continuously delayed without a valid reason will be reported to SAF/AQC.

3. Any questions may be directed to the AFATO Course Manager, Ms. Joyce Watterson, DSN 487-6580, Ext 3226.

Betty Shepard

AFATO Course Management Team Leader
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