MEMORANDORM FOR STUDENT

FROM:  377 MSS/DPEO 
SUBJECT:  Student Information
1.  Welcome, my name is Martha Armour.  I will be your POC for ACQ 201B, to be held here at Kirtland AFB NM, 27-31 Oct 03.
2.  The class is being conducted in DoE Training Complex, beginning at 0800.  Class will run till approximately 1630 each day.  (Except the last day of class, class usually adjourns NLT 1500 - TDY students may wish to make flight arrangements for after 1700.)  
3.  While attending class, uniform of the day is appropriate civilian clothing.  NO SHORTS.  Military uniform is not required.  Transportation is limited here, so I suggest you get your unit to fund a rental car.  The classroom is at least 10 miles away from billeting.  If you are staying off base I suggest you try to get a hotel close to the airport, as the classroom is only about 2-3 miles from the airport.
4.  Please coordinate the course time with your supervisor.  From 27-31 Oct, your primary duty is ACQ 201B.  Advanced planning will minimize distractions, ensure participation in all course activities, and enhance the learning environment.  Your undivided attention is the goal.  However, it is recognized that emergencies do arise.  The local contact number (to leave a message) is (505) 845-5402.  Release from class for an emergency must be coordinated with the instructor.
5.  Please feel free to contact me at 505 846-9992 or DSN 246-9992 if I can be of any assistance.  Our fax is DSN 246-9529 (COMM:  505-846-9529).
                                                               

                 //SIGNED//
                                                   


      MARTHA S. ARMOUR
                                                     


      Training Management Specialist
Attachment:
Directions
The following information is provided to assist you in your trip to Kirtland AFB NM.
Contact our Base VOQ to make lodging arrangements at DSN 246-1497/9653 or (505) 846-1497/9653.  
Recommend you stop by the Visitors’ Center at the Truman or Gibson gate first thing and get a visitor pass for your vehicle.
Directions to billeting from the Albuquerque airport:  Take Yale from the airport to Gibson Blvd, go right on Gibson.  Stay on Gibson approximately 5-6 miles until you reach the Gibson gate (you may need two forms of ID to get on base).  Again stay on Gibson to Wyoming Ave, go left on Wyoming Ave to Club Road (last right before you leave the base).  Follow Club Road about a mile -- the billeting office (Bldg 22010) is on the right-hand side of the road after you pass the O’Club (Mountain View Club).
Directions to the classroom from billeting:  Take Club Road back to Wyoming, go left on Wyoming to Gibson, right on Gibson, stay on Gibson until you reach Maxwell Ave (approximately the 6th signal light).  Go right on Maxwell  (may need two forms of ID to get on base.)  The DoE Training Center is about two blocks past the gate on the left hand side of the road.  Parking is across the street (limited parking in front of the building).

