Tool Box for Supervisors of Military and Civilian Employees

(You may need to copy and paste the URLs to your browser.)

	Air Force Personnel Center --Civilian, Enlisted, and Officer
	http://www.afpc.randolph.af.mil/

	AFPC Site Index (topics in alphabetical order)
	http://www.afpc.randolph.af.mil/siteinfo.htm

	AFPUBS -- Personnel/36 Series
	http://www.e-publishing.af.mil/ 

	MENTORING
	

	Air Force Career Management and Professional Development
	http://www.safaq.hq.af.mil/acq_workf/

	Air Force Mentoring, AFI 36-3401, Applies to all commanders and supervisors/raters of Air Force military and civilian personnel.
	http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3401/afi36-3401.pdf )  

	AFPD 36-34, AF Mentoring--Officer, Enlisted, and Civilian
	http://www.e-publishing.af.mil/pubfiles/af/36/afpd36-34/afpd36-34.pdf 

	Career Enhancement Plans (CEPs)  
	 http://www.afpc.randolph.af.mil/cp/ 

	Career Pyramid -- Civilian 
	http://www.afpc.randolph.af.mil/cp/Career_Paths/CCP_path.htm 

	Career Pyramid -- Enlisted
	http://www.safaq.hq.af.mil/contracting/training/pdf/ContractingCareer.pdf

	Career Path -- Officer 
	http://www.safaq.hq.af.mil/contracting/training/ppt/Officer_career_path.ppt

	Career Path Guide-- Officer
	http://afas.afpc.randolph.af.mil/ofcr-cpguide/Default.htm/  

	Civilian Contracting Career Program (CCP)
	http://www.afpc.randolph.af.mil/cp/ccp/ 

	Civilian Retirement Calculator
	http://www.seniors.gov/fedcalc.html/ 

	Commanders Support Staff (various military programs, e.g., weight management, military leave, family care plans, unfavorable information files, etc)
	http://www.afpc.randolph.af.mil/mpf/CSS/css.htm/ 

	Conduct and Responsibility -- Civilian; AFI 36-703, 1 Aug 99  
	 http://www.e-publishing.af.mil/

	Force Development USAF
	https://www.dp.hq.af.mil/afslmo/fd/ 

	Individual Development Plan
	

	IMA Home Page 
	http://www.safaq.hq.af.mil/ima/ 

	Mentoring Guide (Adapted by AFPC/DPKR from guides developed by the Communications and Information and Personnel Civilian Career Programs)
	http://www.afpc.randolph.af.mil/cp/recruit/mentor-guide/ 

	Mobilization of the Civilian Workforce AFI 36-507
	http://www.e-publishing.af.mil/ 

	Office of Personnel Management
	http://www.opm.gov/ 

	Performance Evaluation and Performance Feedback --Civilian,  AFI 36-1001, 1 Jul 99, Managing The Civilian Performance Program
	http://www.e-publishing.af.mil/

	Performance Evaluation and Performance Feedback--Military:  OPRs and EPRs (Part of the Mentoring Briefing delivered by Brig Gen Darryl A. Scott to attendees of the Contracting Worldwide Conference in Oct 02); AFI 36-2403, Enlisted Evaluation System;  AFI 36-2402, Officer Evaluation System; AFPD 36-24, Military Evaluations, 11 Jun 93
	http://www.safaq.hq.af.mil/contracting/training/ppt/Gen_Scott_Mentoring.ppt; http://www.e-publishing.af.mil/

	Performance Recognition--Civilian, AFI 36-1004, Managing the Civilian Recognition Program
	http://www.e-publishing.af.mil/

	Officer Professional Development AFI 36-2614,
	http://www.e-publishing.af.mil/

	Retraining--AFPC
	https://www.afpc.randolph.af.mil/enlskills/Retraining/retraining.htm 

	Retraining Interview Guide -- (1996 Ed, AFLMA) - Provides a comprehensive document for conducting retraining interviews. It outlines the interview process and addresses all phases of the interview from initial notification of interview to making recommendations after the interview 
	http://www.aflma.hq.af.mil/lgc/lgccomplete.html/ 

	Squadron Commander Information
	http://afas.afpc.randolph.af.mil/sq-cc-board/ 

	Supervisor’s Briefing for IMA Program; IMA Handbook
	http://www.safaq.hq.af.mil/ima/#page6 

	U.S. Military Operations
	http://www.fas.org/man/dod-101/ops/index.html/ 

	Virtual MPF
	http://www.afpc.randolph.af.mil/km/vMPF_Portal/vMPF_Portal.htm 

	
	

	EDUCATION and TRAINING
	

	ACMS Surfs -- APDP information
	https://acms.afpc.randolph.af.mil/ 

	AcqNOW
	https://www.atrrs.army.mil/channels/acqnow/default.asp/ 

	AF Acquisition Training Office (AFATO)
	http://www.safaq.hq.af.mil/acq_workf/training/ 

	AF Civilian Career Planning AFMAN 36-606, Vol 2
	http://www.e-publishing.af.mil/pubfiles/af/36/afman36-606v2/afman36-606v2.pdf/

	AF Education and Training (Mil)
	http://www.afpc.randolph.af.mil/aftrain/ 

	AIR FORCE MILITARY TRAINING and REQUIREMENTS DIVISION;

AIR FORCE TRAINING GOAL: To ensure Total Force personnel (Active, Guard, Reserve, and civilian) possess the requisite knowledge and skills necessary to perform their jobs efficiently and effectively, thereby ensuring the Air Force is readily capable of fulfilling its mission.
	https://www.dp.hq.af.mil/dpl/dplt/  

	AFIT
	http://en.afit.edu/ 

	AFIT Virtual Schoolhouse
	https://www.vsh.afit.edu/Virtschool/homepage/mainframe.htm/ 

	Airman’s Manual AFMAN 10-100
	http://www.e-publishing.af.mil/pubfiles/af/10/afman10-100/afman10-100.pdf 

	Air Education and Training Command  (commissioning opportunities, tuition assistance, Community College of the AF)
	http://www.aetc.randolph.af.mil/default.htm/ 

	Air University
	http://www.au.af.mil/ 

	APDP WebGuide -- Military and Civilian
	http://www.safaq.hq.af.mil/acq_workf/career_training/apdp/ 

	Continuous Learning
	http://www.safaq.hq.af.mil/acq_workf/career_training/cl.html 

	Contract Specialist Training Blueprints   “Training Blueprints For Performing 71 Essential Contracting & Purchasing Duties” Remaps the acquisition process by consolidating duties and tasks from several units of instruction and adding new duties and tasks incorporating “business manager” decision-making skills.  
	http://www.gsa.gov/Portal/content/pubs_content.jsp?contentOID=123732&contentType=1008&PMVI=1 

	Educational Resources (improve communication and writing skills)
	http://www.au.af.mil/au/awc/awcgate/awc-comm.htm

	Civilian Training Guide (Short-term PME, Tuition Assistance, CCP-sponsored management training, Degree Completion Program, Civilian Competitive Development Program (in-residence ACSC and AWC, academic and experiential programs, executive development programs) 
	http://www.afpc.randolph.af.mil/cp/dpkd/guide/ 

	Community College of the Air Force

CCAF Transcript Policy Since civilians and officers are not eligible for CCAF degree programs, CCAF cannot, in accordance with the American Association of Collegiate Registrars and Admissions Officer's guidelines, provide them transcripts. However, CCAF has agreed, upon written request, to provide a letter reflecting the recommended ACE credit for completed courses. As stated above, this will be on CCAF letterhead and will be suitable for documenting semester hour credit towards meeting the requirements of DAWIA. When requesting review and validation of ACE credits, please provide CCAF copies of all course completion certificates. Any documentation being submitted to CCAF must go through the person's Education Office. The Education Office will, in-turn, mail the package to CCAF. 
	http://www.maxwell.af.mil/au/ccaf/; Refer to Virtual Education Site https://afvec.langley.af.mil/afvec/

	Civilian Intern Programs, AFI 36-602
	http://www.e-publishing.af.mil/pubfiles/af/36/afi36-602/afi36-602.pdf/ 

	Civilian Leadership Framework
	http://www.afpc.randolph.af.mil/cp/dpkd/guide/sec_1_c.htm 

	CSAF Professional Reading Program
	http://www.af.mil/lib/csafbook/ 

	Defense Acquisition University
	http://www.dau.mil/ 

	Employee Development and Training AFI 36-401
	http://www.e-publishing.af.mil/pubfiles/af/36/afi36-401/afi36-401.pdf/ 

	Enlisted – Contracting Career Field Education and Training Plan 6C0X1--Parts 1 and 2 [Select Electronic Publications/United States Air Force--then look under Special Series along the left side of page for Career Field Education Package--Page down and select 6C0X1] 
	http://www.e-publishing.af.mil/ 


	Lackland Training Center 345 TRS/TTC…Enlisted and Officer Contracting Courses; Quality Assurance Courses; Acquisition Course
	https://wwwmil.lackland.af.mil/37trg/345trs/345_ttc/ 

	Montgomery GI Bill
	http://www.gibill.va.gov/ 

	National Contract Management Association (NCMA)
	http://www.ncmahq.org/ 

	Officer Accessions and Training Schools
	http://www.afoats.af.mil/ 

	PME Civilian
	Ref Civilian Training Guide http://www.afpc.randolph.af.mil/cp/dpkd/guide/ 

	PME Enlisted

CFETP  comprehensive education and training  document  that  identifies  life-cycle  education/training  requirements,  training  support; consists of TWO parts 


	http://www.maxwell.af.mil/au/schools/cepme.html and  
Part I of CFETP 6C0X1 Contracting Career Field Education and Training Plan http://www.e-publishing.af.mil/pubs/speclist.asp?puborg=AF&series=etp 

	PME Officer 
	http://afas.afpc.randolph.af.mil/ofcr-cpguide/Default.htm 

	TRAINING--NON Acquisition -- ALL for Civilian and Military--including Enlisted Tuition Assistance -- Enter into Civilian Automated Training Input Program (CATNIP) (FY04 first time military training entered into this system; AFATO acts as Program Manager and OBAN Manager for all AF Military requirements.
	https://www.catnip.hq.af.mil; See URLs under Tuition Assistance --  Enlisted

	Tuition Assistance and Training -- Funding for the Acquisition Workforce
	http://www.safaq.hq.af.mil/contracting/training/word/Acq_TA_Policy_21_Jan_03.doc

	Tuition Assistance --  Civilian (CCP)
	http://www.afpc.randolph.af.mil/cp/CCP/tuition.htm 

	Tuition Assistance --  Civilian (CTAP)
	http://www.afpc.randolph.af.mil/cp/guide/sec-3.htm 

	Tuition Assistance --  Enlisted
	 

	-- Changes to 100% Tuition Payment Program for Enlisted Personnel Pursuing Contracting APDP Certification, SAF/AQC Memo, 3 Oct 02
	http://www.safaq.hq.af.mil/contracting/workforce/militaryaffairs/enlisted/pdf/APDP.pdf 

 

	-- 100% Tuition Payments for Enlisted Contracting Pursuing Acquisition Professional Development Program (APDP) Program, SAF/AQC Memo, 30 Sep 02
	

	-- Application Instructions for 100% Tuition Payments for Enlisted Contracting Personnel in Pursuit of Mandatory Education Requirements, 15 Sep 02
	

	Supervisory Training Program (Supervisors of civilians and military) [Employee Development and Training, AFI 36-401, Attachment 2]
	http://www.e-publishing.af.mil/pubfiles/af/36/afi36-401/afi36-401.pdf  

	USAF Civilian Personnel Management Course (CPMC) This course is primarily designed for supervisory employees (military and civilian) who have authority to take, direct others to take, recommend, or approve personnel actions for civilian employees.

Available in-residence or computer-based instruction on the web 
	http://www.au.af.mil/au/cpd/hrms/cbi2.htm/ 

	USAF Supervisor's Course.  This course is primarily designed to provide first-level supervisors, regardless of organizational component, with leadership and management skills required in supervisory positions. In addition to contacting your Employee Development Manager/Specialist 
	http://www.au.af.mil/au/cpd/   [click on the HR Management School and then click on Human Resources Development Division (HRD)]  Topics are:

Module 1 Managing People

Module 2 Change & Conflict

Module 3 Effective Communication

Module 4 Setting Objectives

Module 5 Motivation & Behavior

Module 6 Time Management

Module 7 Decision Making/Problem Solving

Module 8 Bibliography 

	Virtual Education Site

Students can create their own AFVEC Account and get access to on-line customer service tools.  These services now include CCAF Transcript Request and CCAF Degree Progression Report (Student-friendly Web-PR). This means that students now have the ability to monitor their CCAF Degree progress by just signing in to AFVEC!
	https://afvec.langley.af.mil/afvec/ 

	
	

	PROMOTION
	

	Active Duty Service Commitment
	http://www.afpc.randolph.af.mil/eprom/information/mpfm9945.doc

	Civilian Referral System (GS-12 and above)
	http://www.afpc.randolph.af.mil/cp/ccp/cenref.htm 

	Enlisted Promotions
	http://www.afpc.randolph.af.mil/eprom/

	Officer Promotions
	http://www.afpc.randolph.af.mil/offprom/ 

	Promotion Score Calculator-- Weighted Airman Promotion System UNOFFICIAL
	http://www.afpc.randolph.af.mil/eprom/information/promocalc.xls/ 

	TIS/TIG Promotion Guide
	http://www.afpc.randolph.af.mil/eprom/information/tistig.htm

	
	

	FAMILY SUPPORT
	

	AF Aid Society
	http://www.afas.org/ 

	AF Crossroads
	http://www.afcrossroads.com/  

	AF Family Support Operations
	http://www.afpc.randolph.af.mil/transition/default.htm/  

	DoD Transportal Web (military transitioners)
	http://www.dodtransportal.org/ 

	Family Support
	http://www.afpc.randolph.af.mil/transition/

	Relocation Assistance --Military and Civilian
	http://www.afpc.randolph.af.mil/transition/relo.htm/ 

	SITES Info
	http://www.dmdc.osd.mil/sites/owa/ShowPage?p=index/ 

	Transition Assistance
	http://www.afpc.randolph.af.mil/transition/trans.htm

	
	

	BENEFITS
	

	Armed Forces Vacation Club (Mil and Civ)
	http://afvclub.com/ 

	Benefits and Entitlements -- Civilian
	http://www.afpc.randolph.af.mil/dpc/best/menu.htm/

	Benefits Fact Sheet -- Enlisted  
	http://www.afpc.randolph.af.mil/enlskills/newbenefits.htm 

	Newsletter – Civilian BEST (Benefits and Entitlements Service Team) 
	http://www.afpc.randolph.af.mil/dpc/best/newsletters.htm 

	Newsletter – Military Weekly E-Mail 
	http://www.militaryreport.com/

	Pay Civilian
	http://www.opm.gov/oca/payrates/index.asp/  

	Pay Military
	http://www.dfas.mil/money/milpay/ 

	PCS “It’s Your Move”       Mil and Civ
	http://www.defenselink.mil/specials/itsyourmove/ 

	PCS - Civilians
	http://www.afpc.randolph.af.mil/dpc/pcs/pcs.htm/ 

	Per Diem Rates, BAS, BAH
	http://www.dtic.mil/perdiem/ 

	Retirements and Separations - Military
	http://www.afpc.randolph.af.mil/retsep/default.htm#F19/ 

	Thrift Savings Plan – Civilian and Uniformed Services
	http://www.tsp.gov/  

	Travel Regulations
	http://www.dtic.mil/perdiem/ 

	
	

	ASSIGNMENTS
	http://afas.afpc.randolph.af.mil/procedures/default.htm 

	AF Senior Leader Management Office
	https://www.dp.hq.af.mil/afslmo/index.htm/ 

	Assignments AFPC Mil
	http://afas.afpc.randolph.af.mil/  

	Assignments -- Reserve
	http://arpc.afrc.af.mil/assignments/index.htm 

	Assignments -- 64P Squadron Commander Vacancies 
	http://afas.afpc.randolph.af.mil/Acquis/64/64frame.htm 

	Civilian Career Management
	http://www.afpc.randolph.af.mil/cp/ 

	Civilian Contracting Career Program (CCP)
	http://www.afpc.randolph.af.mil/cp/ccp/ 

	Civilian Career Programs Advisory Service (Formerly Quick Ref Guide)
	http://www.afpc.randolph.af.mil/cp/quick/  

	DEROS – Determining the DEROS
	http://afas.afpc.randolph.af.mil/procedures/determining_the_deros.htm/  

	Enlisted Overseas Returnee Counseling Handout
	http://afas.afpc.randolph.af.mil/procedures/Enlisted%20Overseas%20Returnee%20MPFM%2002-48.htm/  

	IMA Job Openings -- SAF/AQ
	http://www.safaq.hq.af.mil/ima/#page4 

	Recruiting Service – Becoming a recruiter
	http://www.rs.af.mil/RTR.htm/ 

	Retraining Assignments
	http://afas.afpc.randolph.af.mil/enlisted/retrainee_assignments.htm

	SPECAT Assignment Guide
	http://afas.afpc.randolph.af.mil/procedures/specat.htm 

	
	

	EMPLOYMENT
	

	AF Military Careers (enlisted and officer)
	http://www.airforce.com/index_fr.htm 

	AF ROTC / OTS
	http://www.afoats.af.mil

	Employment Air Force Civilian
	https://ww2.afpc.randolph.af.mil/resweb/ 

	IMA Job Openings -- SAF/AQ
	http://www.safaq.hq.af.mil/ima/#page4 

	
	

	MEDICAL

	

	Dental Program (United Concordia)
	http://www.ucci.com/ 

	TRICARE
	http://www.tricare.osd.mil

	TRICARE Fast Facts
	http://www.tricare.osd.mil/ndaa/fast_facts.htm


	TRICARE local providers
	http://www.triwest.com/beneportal/searchform.asp?search=FAC

	SGLI
	http://www.insurance.va.gov/sgliSite/default.htm/ 

	
	

	
	

	MISCELLANEOUS
	

	AF Issues & Answers
	http://www.issues.af.mil

	Air Force Times
	http://www.airforcetimes.com/ 

	AF Personnel Statistics
	http://www.afpc.randolph.af.mil/demographics/

	Airman Classification Structure Chart
	http://www.afpc.randolph.af.mil/classification/docs/aclascht.doc

	Air National Guard
	https://airguard.ang.af.mil/ 

	Air Reserve
	http://arpc.afrc.af.mil/ 

	Career field manager’s guide SOP --Military
	http://www.afpc.randolph.af.mil/classification/ 

	Chiefs Group
	http://afas.afpc.randolph.af.mil/chiefs/Home.htm/   

	Classification Officers… AFMAN 36-2105
	http://www.e-publishing.af.mil/pubfiles/af/36/afman36-2105/afman36-2105.pdf/ 

	Classification Enlisted…AFMAN 36-2108
	http://www.e-publishing.af.mil/pubfiles/af/36/afman36-2108/afman36-2108.pdf/ 

	DoD Dictionary of Military Terms
	http://www.dtic.mil/doctrine/jel/doddict

	DoD Graphics
	http://www.dodmedia.osd.mil/dvic

	Early Bird
	http://ebird.dtic.mil/

	Foreign Language Testing
	http://www.afpc.randolph.af.mil/testing/docs/flppmpf.doc

	Government Executive
	http://govexec.com/   

	Military Search Engine
	http://www.searchmil.com/

	Office of Personnel Management
	http://www.opm.gov

	
	


