2 April 2001

MEMORANDUM FOR ALL IMAs & RESERVE ADVISORS

FROM:  HQ 11TH WING/CCV


   1430 AIR FORCE PENTAGON


   WASHINGTON DC  20330-1430

SUBJECT:  
Lodging Policy Change for 11th Wing IMAs Performing Duty in Washington DC (Supersedes all other HQ 11 WG Policy Letter dtd 1 November 2000)

1. This policy applies to all IMAs who perform inactive duty training (IDT) and active duty tours to include annual tours (AT) at the Pentagon or surrounding areas, excluding Bolling AFB, Andrews AFB, Ft. Meade, Ft Belvoir, and other military installations.  

2. Effective 2 Apr 01, the following procedures have been implemented to secure lodging for IMA members performing IDTs.  All active duty tours, including annual tours (AF Form 938) will be paid for by the member and reimbursed with a DD Form 1351-2 (Travel Voucher).

a. IMAs will call directly one of the hotels listed in Attachment 1 and reserve a room for their duty dates.  (11th Wing personnel should not use Air Force Reserve Command Corporate Contract 1-800 number unless the hotels listed in Attachment 1 are full.)  When making reservations, the IMA will identify themselves as a member of the 11th Wing authorized to use the AF Reserve (11th Wing) government contract rate.  The member must give the hotel a credit card number to reserve the room for the first night.  Once reservations are made, if the member is unable to perform duty at the reserved time period, he/she must cancel at least 24 hours prior to arrival.  If the member does not show up and fails to cancel the room reservations the hotel may charge the member for one night’s lodging.

b. Upon checkout from the hotel, the IMA must pay for the cost of the room using their official government credit card (mandatory effective 1 May 2000).  The hotel will charge the member for all incidental expenses incurred i.e. phone calls, room service, movies, etc.

3. All AF Reserve personnel (military/civilian) performing duty in the Washington DC area may use the 11th Wing lodging contract.  Ensure personnel make their reservations directly with the hotel and identify themselves as a member of the Air Force Reserve Command.  Individuals should indicate that they are on active duty orders and authorized the 11th Wing Reserve contract quarter’s rate.  Please confirm the room rate as stated in Attachment 1.  All IMAs on IDTs must pay their own lodging fees and file for reimbursement on the Standard Form 1164.

4. IMAs who perform duty at Bolling AFB, Andrews AFB, Ft. Belvoir or other military installations in the D.C. area may use the 11th Wing contract quarters only after contacting the lodging activity at the installation of assignment.  If government quarters (on base or contract) are not available, the use of the 11th Wing contract is authorized.  Use of the HQ Air Force Reserve Command worldwide lodging contract is also authorized (See Attachment 3) if the 11th Wing contract hotels are full.  The Reserve member will be charged the lowest negotiated rate.  Any room upgrade or additional person charge will be at the member’s expense.

5. ALL IMAs performing duty in the National Capital Region must use one of the contracted hotels, if available, or Bolling AFB lodging for IDTs.   Additionally, IMAs who are authorized quarters at the hotels may still use Andrews AFB, Ft. Myers or Ft. Belvoir if they wish. 

6. The contract hotels will provide transportation to and from the Metro, and to and from Ronald Regan Washington National Airport.  The Ramada Plaza will provide transportation to the Pentagon and the Ramada Plaza and Quality Hotel will provide transportation to Rosslyn, VA Metro) See Attachment 1, Info Sheet).

7. We will make every effort to accommodate all IMAs and AFRC assigned personnel in obtaining contract quarters in the Washington D.C. area.  Please direct any questions concerning 11th Wing lodging requirements to the Reserve Affairs Office, HQ 11th Wing/CCV at (703) 601-4744, E-mail william.freeman@bolling.af.mil
Signed

PATRICK T. MCALEER, Colonel, USAF

Reserve Advisor, 11th Wing

Attachments:

1. General Information Sheet

2. AF Form 40a

3. AFRC National Lodging Contract Instructions

Attachment 1

HQ 11 WG/CCV




William Freeman, GS-6, DAFC

1430 Air Force Pentagon



Executive Assistant, Reserve Affairs

Washington DC  20330-1430



Primary POC for Hotel Contract
DSN 329-4744 Comm (703) 601-4744


E-Mail:  William.freeman@bolling.af.mil

Fax DSN 332-4430 Comm (703) 601-4744 







Edward Apodaca, CMSgt, USAF








Alt POC, DSN: 329-4664 (703)  601-4664

Bolling AFB Lodging Office Address:




11th Services/SVMH




Ms. Patterson

52 Theisen Street, Bldg 602



Lodging Manager
Bolling AFB, DC  20332-5411
DSN 297-5741, Comm (202) 767-5741




FAX 297-5878, Comm (202) 767-5878




Hotel Name
Amenities

Ramada Plaza Hotel -         MOU #2001-1

4641 Kenmore Avenue

Alexandria, VA  22304

Reservations:  703-751-4510

Fax:  703-751-4635

Contract Rate:  $89.00 per night

(Identify yourself as a AF Reservist

under the AF Reserve Lodging Contract)

POC:  MS WAGNER, SM
Full Service Hotel

Indoor pool, whirlpool, and fitness center

Complimentary pass to Skyline Athletic Club

Complimentary covered parking

Complimentary van service to/from

Data Ports available, Coffee Maker, Iron, Etc.

  -    National Airport

-
Crystal City Metro

-
Pentagon

Quality Hotel & Suites         MOU #2001-2
1200 North Courthouse Road

Arlington VA  22201

Reservations:  1-888-987-2555

Fax:  703-522-6814

(Identify yourself as a AF Reservist under the AF Reserve Lodging Contact)

Note!  For Airport pickup call the hotel as soon as you get off the plane, before picking up your luggage. Waiting time is 15-20 min.  Contract Rate:  $79.00 per night

POC:  MS ELIZABETH KILBRIDE, GSM
Free local phone calls(703, 800) Voicemail

Complimentary parking

Daily newspaper (Washington Post)

Outdoor seasonal pool

Fitness center and sauna

Data Ports available

Shuttle service to:

-
Courthouse Metro

-
1500 Wilson Blvd (Rosslyn)

· Rosslyn Metro (1800 N Ft Myer Dr)

· To/From Reagan National Airport

· Coin operated Laundry

Holiday Inn Eisenhower      MOU #2001-3
2460 Eisenhower Drive

Alexandria VA  22303

Reservations:  703-960-3400

Fax:  703-329-0953 

(Identify yourself as a AF Reservist under the AF Reserve Lodging Contract)

Contract Rate: $80.00 per night

POC:  MR. LOUIS, MARCUS, GM


Next to Eisenhower Metro Stop

Exercise Room/Indoor Pool

Free parking

Full Service Hotel

Shuttle To/From Reagan National Airport

Coffee Maker, Iron/Board, Hair Dryer

Executive Club Suites(Arlington & Rosslyn)                  MOU # 2001-4
108 South Courthouse Road  

Arlington VA  22204    

1730 Arlington Blvd

Rosslyn VA  22209

Reservations:  800-535-2582/703-522-2582

Fax:  703-486-2644

Email:  www.dcexeclub.com
(Identify yourself as a AF Reservist under the AF Reserve Lodging Contract)

Contract Rates:  1-29 Nights $94

                           30 + Nights $86


Fully equipped kitchens in every suite

Complimentary upgraded Continental Breakfast 7 days a week

Complimentary refreshments & snacks 7 days a week

Health Club/Sauna

Phone Charge per day $1.05 for unlimited local calling

Coin operated Laundry

Data Ports

Delivery Service Menus

Hotel Shuttle from 6am-11 pm M-F (Arlington)

                             9 am – 10 pm Sat & Sun

                     6:30 am – 10:30 pm M-F (Rosslyn)

                     9 am – 10 pm Sat & Sun

Shuttle to Rosslyn and Pentagon.  Shuttle can be prearranged to other destinations – local grocery, local shopping centers

Free Parking

Hawthorn Suites Ltd         MOU # 2001-5
420 North Van Dorn Street

Alexandria VA  22304

Reservations: 800-368-3339/703-370-1000

Fax:  703-370-8745

Email:  www.hawthorn.com
Contract Rates:   1-5   Nights $95

                            6-11 Nights $91

                          12-89 Nights $86

                            90 + Nights $84

(Identify yourself as a AF Reservist under the AF Reserve Lodging Contract)

POC:  BRYAN THOMPSON

           LEON DEC, SALE MANAGER

            BENJ FARMERY, DIR OF SALES

Smith Corporate Living   MOU 2001-6

Lincoln Tower-Ballston

Arlington Courthouse Plaza-Rosslyn/Courthouse

Crystal/Pentagon & Water Park Towers

850 N. Randolph St., Arlington, VA  22203

703- 243-8595 (0), 703-201-8467©, or Sales Team @ 703-769-1266/between 9AM-6PM Mon-Fri FAX: 703-527-6174

EMAIL: denise.miller@charlesmilleresmith.com

Inform you of Guest Registration Procedures (Identify yourself as an AF Reservist)

Long Term Duty Preferred

Min. 30-89 Day Lease - $3210/Mo ($107/dy) Tax Incl.

Min 90+ - $2940/Mo ($98/dy) Tax Incl.

Hospitality stay min. 14-29 days $118/dy Tax inc.

POC:  DENISE MILLER, RM
Complimentary hot buffet breakfast served 7 days per week & evening meal served Monday-Thursday with beer, wine and soft drinks

Fully equipped kitchens in every suite

Exercise and laundry facilities on premises

Complimentary grocery shopping service

Complimentary local (703,202, 301) and 800 calls

Daily housekeeping service

Complimentary USA Today Newspaper

Coin operated laundry

Called to be picked up from Van Dorn Metro Station when arriving or if staying 7+ nights will be reimbursed for taxi fare to the hotel from Reagan National Airport upon arrival to the area

Data Ports available

Free Parking

Conveniently located near metro, restaurants, malls, grocery stores & more.  Fully-furnished 1-2 BRMs & dryer included in each Apt.  Weekly housekeeping/linen services

Unlimited local telephone & voice mail service

(Areas included 703, 202, 301 to some extent) Data Ports available 25" TV/VCR - basic cable/ HBO.  Fitness Facilities and /or health club membership.  Free Parking-One parking space/Apt.  Complimentary coffee & daily newspaper.  Business Centers available.  No security deposit or application fee.  24-Hr Staffed Front Desk/Controlled Access Community.  DOD Credit Car - (Accepted) - Mandatory



Attachment 3

DEPARTMENT OF THE AIR FORCE

AIR FORCE RESERVE COMMAND

MEMORANDUM FOR HQ ARPC/CC




15 Jun 98

FROM:  HQ AFRC/SV

              1552ND Street


   Robins AFB GA  31098-1635

SUBJECT:  Additional Corporate Lodging Contracts for IMAs

1. On 30 Jul 97, we announced our first corporate lodging contract for IMAs that drill at non-military locations and military locations that cannot provide lodging support.  That first memorandum of understanding (MOU) with Hospitality Franchise Services (HFS) has been extremely successful.  Members drilling at locations unable to support their lodging needs are afforded contract quarters at Ramada, Howard Johnson, Days Inn, and Travelodge properties.  Unfortunately, not everyone drills at locations where one or more of these properties are located.  As a result, we have expanded the program to other hospitality corporations.

2. We are happy to announce the addition of two new hotel corporations: Red Roof Inns and Choice Hotels International.  While Red Roof Inns promotes only their brand of properties, the locations of their hotels are in critical areas.  Choice Hotels International properties include Comfort, Quality, Clarion, Sleep Inn, Econo Lodge, Rodeway and Mainstay Suites.  

3. The procedures for using these new properties are basically the same as published in our Jul 97 memorandum.  To make reservations please use the following procedures:

a. Red Roof Inns:

(1) Contact Reservation Center:  1-800-THE-ROOF (1-800-843-7663)

(2) Specify that you are with the United States Air Force Reserve Command
(3) Give Corporate ID# - CP502192

(4) Use this corporate ID# when you file for reimbursement

b. Choice Hotels International:

(1) Contact Central Reservations Center: 1-800-221-2222 or you can contact the hotel direct.

(2) Specify that you are with the United States Air Force Reserve Command and indicate that you want the government military discount rate.  (NOTE:  The government rate is subject to availability, so call in advance to make your reservations.)

(3) Obtain a confirmation #, and use this in place of a corporate ID# (Guarantee your reservation with a credit card if you plan to arrive after 1600 hours.)

(4) We will continue to work with other hospitality corporations to bring on additional hotel/motel properties.  If you have any questions, or need additional information, please give us a call, or send an e-mail.  My POC is Ms Lynda Mikanowicz, HQ AFRC/SVP, DSN 497-2103, and Commercial 912-327-2103, E-mail: Lynda.Mikanowicz@afrc.af.mil.

“SIGNED”

ROBERT N. BEMIS

Director of Service

1 Attachment

HQ AFRC/SV Memo, 30 Jul 97

cc:

HQ USAVRE

HQ AFRC/CV/CCC/FMF/LGC/PA

HQ ARPC/DRO/XPX/PAI

HQ AIA/RE

HQ 11 WG/CCV

DEPARTMENT OF THE AIR FORCE

AIR FORCE RESERVE COMMAND

MEMORANDUM FOR HQ ARPC/CC




30 Jul 97

FROM:
HQ AFRC/SV



1552ND Street



Robins AFB GA  32098-1635

SUBJECT:  Corporate Lodging Contract for IMAs

1. It is our pleasure to announce that we have obtained a Memorandum of Understanding (MOU) with HFS Incorporated for a nationwide commercial quarters contract for Individual Mobilization Augmentees (IMAs) that drill at non-military locations and military locations that cannot provide lodging support.  The MOU covers all Ramada, Howard Johnson, Days Inn, and Travelodge properties, and provides a government/corporate-preferred rate.  This contract enables us to provide equal lodging privileges for all reserve members in an inactive duty for training status.

2. Under the parameters of the process, individual reservists may now obtain government quarters, regardless of the drill location, and be reimbursed for their lodging charges.  Procedures for utilizing the new MOU and the process for reimbursement are attached.  The procedures are mandatory for individuals to get reimbursed lodging expenses, and reimbursement is contingent upon Congress annually authorizing the reimbursement through the Defense Appropriation.

3. We appreciate the support provided by HQ ARPC/DRO/XPX/JAL, HQ AFRC/FM/LGC/JAG, AND AFRCCAFO/FMF.  Thanks also to numerous Reserve Liaison activities that provide input and follow-up to keep us on track, and to the individual reservists that waited patiently for this to happen.  The quality team effort displayed by all participants guaranteed the success of this initiative.

The Washington Local Commuting Areas are as follows: District of Columbia; the counties of Anne Arundel, Baltimore, Calvert, Carroll, Charles, Frederick, Harford, Howard, Montgomery, Prince Georges, and Saint Mary’s in Maryland: the counties of Arlington, Clarke, Culpeper, Fairfax, Fauquier, King George, Loudoun, Orange, Prince William, Rappahannock, Spotsylvania, Stafford, and Warren in Virginia; the city of Baltimore in Maryland; and the city of Baltimore in Maryland; and the cities of Alexandria, Fairfax, Falls Church, Frederickburg, Manassas, and Manassas in Virginia.

