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	Administrative/Substantive/Critical: 

Recommendation: 

Rationale:  
Sponsor Comments: 
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	Critical: 

Recommendation:  
Rationale:  
Sponsor Comment: 
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	Critical: 

Recommendation:  
Sponsor Comment: 
	


Instructions:
Fill out each row using Bookman Old Style/12 Pitch Font.  Modify the items in the template marked in BLUE and change color to black.

· Include the organization and the name and DSN or commercial # of the specific person in the organization that made the comment.

· In the comment column, place only one comment per row: Critical, Substantive, or Admin and provide comment, recommendation and rationale as shown in example.  A recommendation should include a complete solution. 

· Any one critical comment attributed to a requirement document will equate to a Non Concur. 
· Any substantive or administrative comment equates to a Concur with comments, and administrative or substantive comments will be included for incorporation into the next version of the document.

· The sponsor will respond to the comment with a narrative justification for rejecting or partially agreeing with the assessor’s comment. Additionally, this section is used to cite where accepted comments are incorporated in the revised document.

The Class column stands for security classification. Place U for each comment submitted (there should be no classified comments). 

Note: Column 7, Document Sponsor will annotate an ‘A’ for accept, ‘R’ for reject, and ‘P’ for partially accepting the assessor’s comment.  (Do not put comments in this column. See note5)
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