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1. Effective | October 1993, criuical acquisition positions must be filled by members of the
Acquisiton Corps. Additionally, acquisition workforce personnel, both military and
civilian, are required to meet specific education, training and experience standards
identified for the particular position they are selected to fill. They may also be required to
meet addiuonal standards 10 occupy cerain senior level positions or 1o stay in a position
for a required tenure. Individuals who do not meet requirements or do not complete
tenure will require a waiver 10 be assigned or leave such a posivon. The Defense
Acquisivon Workforce lImprovement Act (DAWIA) and DoD 5000.52M, Career
Development Program for Acquisition Personnel, establish DoD waiver policy. The
autached guidelines provide our implementing policy and procedures.

2. After | October 1993, requests for waivers will be considered on a case-by-case basis
and must contain sufficient justificauon that the waiver is in the best interest of the Air
Force. We will not normally grant waivers that would obviate the need for an individual
10 get the educanon. raining and expenence required 10 progress 1o more responsible and
demanding positions.

3. These policies and procedures were approved by AF/DP. Local Civilian Personnel
Flights are reminded to complete any bargaining obligations prior 10 implemenauon of
these procedures.

<. In implemenung these procedures, [ solicit vour prudence in requesting and exercising
waiver options. We must make every effon to balance the interests of individuals and the
Air Force with the provisions of the law and DoD guidance. Questions may be directed to
Ms Sara Bonilla or Captain Colleen Steel. AFPEQ/CM. DSN: 224-6446.
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AIR FORCE POLICIES AND PROCEDURES TO WAIVE
ACQUISITION PROFESSIONAL DEVELOPMENT PROGRAM REQUIREMENTS

1. -PURPOSE:

a. This policy is effective | Oct 93. It establishes waiver policy and procedures for Air
Force military and civilian personne] regarding:

(1) Placement of individuals in Critical Acquisition Positions (CAPs) when the
person does not meet statutory or departmental requirements:

(2) Placement of individuals in positions with position-specific statutory or
deparimental requirements; o

(3) Placement of individuals who are not cenified at the level required by the
position;

(4) Reassignment or release of individuals from positions with tenure
requirements attached 10 their positions before completing the specified tenure period.

2. INTRODUCTION:

a.  An objective of the 1990 Defense Acquisivon Workforce Improvement Act
(DAWIA) is to improve the effectiveness of the acquisiion workforce and thereby
improve the acquisition process. The legislation provides a framework of minimum
qualification standards 1o ensure those performing functons integral 10 the acquisiuon
process are appropriately educated, trained. and experenced in acquisiion matters. DoD
added rigor 10 DAWIA's objective through the establishment of a Career Development
Program for Acquisition Personnel that specified career paths permitling advancement to
the most senior levels of the defense acquisiuon system.

b.  The law requires Critical Acquisiuon Positions be filled bv members of the
Acquisition Corps. Additionally. departmental regulations stipulate that acquisiuon
workforce personnel, both civilian and military, are required to meet specific cenification
standards applied 10 each acquisition posiion.  Unique education, raning., and
expenience, and length of assienment requirements must be met 10 qualify for Corps
membership and 10 meet certification Jeve) standards. These requirements must be factored
1nto an individual's placement in an acquisition posituon. Failure to meet the requirements
would necessitate a waiver before an individual can OCCUpy an acquisiuon position.

c. Waivers are generallv inivated dunng an assignment action or position change and
are permissible provided thev are consistent with the Congressional intent of DAWIA.
Waiver requests will be considered on a case-by-case basis. Only cases presenting
compelling justificadon will be considered. Waivers will not obviate the need for the




acquisition workforce 10 get the level of education. training. and experience required 1o
effectively progress 1o more responsible and demanding positions.

37 WAIVER CONDITIONS AND DEFINITIONS:

a. Waivers are injuated when an individual does not meet the requirements for an
acquisition position, either because he or she does not meet Corps membership standards
for a CAP or have the appropriate certification level for any acquisition positon. The
lable below summarizes the various waiver types. A discussion follows that fully explains
the definitions and conditions of each waiver type.

Npiver Wave Type Drescobed Fory Pumose Wave Auhooi
Caeeory
Sutuiory CAP Waiver AF Fm XOX To place s non-Corps eligibie oo CAP DACM

Acquisivon Cops DD Fm 2588 Rare: w piace a non-Corps eligible indiv in Corps APDC

Waiver

Tenurc Waiver DD Fm 2502; If 3 renure agreement is not signed or when carly removal from the  DACM

DD Frn 2593 POSIIOD 1S Tejuired
Other Waivers See * If Corps members do ot meet the additional requisite education. vaining  SAE

and expenence requiremenis

Agency Posivon Cenification  AF Fm 300X To exempt an indiv from meeting centificanon level requirement when  DACM®*
Waiver the individual cannot meet mandaiory sandards within 1§ mosntns

TABLE 1: WAIVER DEFINITIONS AND CONDITIONS

* DD Fm 2591 Contacting Officer and GS-1102: DD Fm 2505, Program/Deputy Program Manager. DD Fm 2507, Program Eaecutive Officer:
DD Fr 2601. Senior Contraaing Official: DD Frm: 2999, Geoeral Officer/SES

** Waiver approval authority may be delegated perpara 3¢ (3} of this document.

b. The following waivers are statutory and require approval by the Air Force Director
of Acquisition Career Management (DACM), the Service Acquisition Executive (SAE), or
the Service Secretary. The DACM will forward waiver requests to the appropriate final
approval authonty. The DACM is responsible for reporiing all statutory waivers 1o
Congress through OSD.

(1) Crivical Acquisirion Posirion (CAP) Waiver: All CAPs shall be filled by
members of the Acquisition Corps. Positions designated as CAPs include GS/M-14 or
above. lieutenant colonel or higher, Program Executive Officers (PEOs), Program
Managers (PMs) of a major defense acquisition program or a significant non-major
defense acquisition program, deputy program manager (DPM) of a major defense
acquisiion program. and any other acquisition posiuon of significant responsibilities in
which the primary duties are supervisory or management. When both the MAJCOM and
the Air Force assignmenvselection authority determine that it is beneficial 10 allow 2 non-
Corps eligible individual 10 occupy a CAP, a CAP waiver is required. An AF Form is
under development for requesting this waiver. The proposed waiver form may be used in
the intenim (Atch 2). This waiver allows the non-Corps eligible individual to occupy a
CAP. but does not grant membership into the Acquisiton Corps. The waiver applies onlv
to the particular position/assignment for which the waiver is eranted. While occupving
this posiuon. the incumbent is expected 1o work toward obuaining the requisite acquisition

to




experuse 10 qualify for membership in the Acquisiton Corps. To keep management
focused on this expectation, the approval authority will determine the waiver expirauion
date on a case-by-case basis.

(2) Acquisition Corps Waijver: In rare instances, an individual may be waived into
the Acquisiton Corps without meeting statutory and/or regulatory requirements. The DD
Form 2588 (Aich 3) will be used 1o waive one or more of the following standards:

(a) Baccalaureate degree: To waive this standard the Acquisition Professional
Development Council (APDC) must cenify that the individual possesses significant
potential for advancement o levels of greater responsibility and authority. based on
demonstrated analytical and decision making capabilities, job performance. and qualifving

experience. The DACM will insure that once the waiver is approved, the APDC’

certificaton will be documented on the DD Form 2587.

(b) Business-relaied education: Either 24 semester credit hours in specified
business-related disciplines (accounting, ‘business finance, law, contracts, purchasing,
economics, industnal management, marketing, quantitative methods, and organization and
management) or 12 semester credit hours (or the equivalent) in these disciplines along with
24 semester credit hours in the individual's career field. (NOTE: If an accredited
institution has granted academic credit for a non-credit course based on an American
Council on Education (ACE) recommendation and reflected that credit on an official
transcript, then the credit may be used 10 meet the 24 or 12 semester hour requirement.
Since ACE does not grant academic credit, ACE recommendations may not be used 10
fulfill the 24 semester hour requirement.)

(¢) Experience: Four years in acquisition positions.

(d) Minimum grade: GS/M-13 or 0-4 selected for or encumbering a critical
acquisition position (CAP), and all GS/M-14 and (-5 and above.

(e) Level Il certification.

(f) "Fully satisfactory” job performance (civilians) and "meets standards”
performance rating (military).

(3) Tenure Waiver:

(a) DAWIA intends that tenure will provide program stability while enhancing
career development. A person newlv assigned 1o a CAP on or after | Oct 93 may not be
reassigned before having served in that position for three vears. PM/DPMs of major
defense acquisition programs (ACAT I) who are assigned on or afier 1 Oct 91 may not be
reassigned until completion of the major milesione occurring cjosest in ume 10 the date on
which the person has served in that position for four vears. For the Deputy Program
Manager only. the ussignment period is statutorily waived when the individual is assigned
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to another CAP upon completion of the individual's assignment as a DPM. Military
personnel will complete an Active Duty Service Commitment (ADSC) and civilians will
complete a Tenure Agreement prior 10 an assignment 10 a CAP. Movement from one
CAP 10 another will'inidate a new three-vear tenure period. Tenure restricions apply to
overseas assignments during the normal length of the tour. The Tenure Agreement does
not preclude an individual from being affected by involuntary separation or Reduction in
Force (RIF) or from qualifving for retirement or special incentive programs.

(b) A Tenure Waiver would apply if an ADSC/Tenure Agreement is not signed
prior 10 assignment or if an individual is removed from a CAP before completing tenure.
This includes instances when manpower position changes are made. Waiver requests will
be considered on a case-by-case basis. The DD Form 2592 (Atch 4) will be used for
waivers 10 the three year tenure requirement and for PM/DPMs, the DD Form 2593 (Atch
5) will be used for waivers 10 the milesione restriction. DAWIA authorizes waijvers for
separation and retirement, relief from duties and reassignment in DoD's best interests.
promotion, where promotion in place is not allowable, and humanitarian reassignment.

(4) Qrher Waivers: In additdon 1o Corps membership, the law prescribes additional
education, training, and experience requirements for PMs. DPMs, PEOs. General Officers
and Civilians in equivalent positions. Senior Contracting Officials. GS-1102 and comparable
military, and Warranted Contracting Officers. The table below summarizes the additonal
standards that apply to these positiors.

Lesuion e Aol F7 | Sandard Woiver Form
~
PMs (ACAT I Program Management Course : DD Form 28058

§ vrsaco exp. 2 of which in SPO
Tenure Agreement*®

Deputy PMs (ACAT 1 Program Management Course DD Form 2305
€ v13 acg exp. 2 of which it SPO
Temuwre Agreement®®

PMstACAT Ly Program Management Course DD Form 2508
€ 1S acguisilion expenence

Deputy PMs (ACAT 01° Program Maragement Course DD Form 250X
= \TI ASGUISIION expenence
Geaeal Oiticers andd SESs* 10 w73 acq exp. = of which in CAP DD Form 2509
Senmior Conzacung Ofticiais® < VTS conTacting expenence DD Form Z&vi)
Weranted Contracung Officiais Meer standards for granting o wamamt apove srmall purcnase DD Form 1531
wiresneic
Contmacing Occunsion (GS-102 and I CAP. Comps morshmp requirements. If not CAP. bacheiors DD Form 2591
companabie mibun Gegree or IS semesier RS o ceruin busioessmamagemen:
c:scipiines
Program Execuiive Officess 1PEO:* Profram Mansgemen: Course DD Form 2587

10 v7 acg exp < o whien in CAP
Heic poswior as PM/DPM

TABLE 2: SUMMARY OF "OTHER WAIVERS"

Acqusiuon Corps members who do not nwet siandards mav be assiened up Lo si1X MONLhS wWithOut a waiver.

=* U assigned on ot afier 1 Oct W1 may nox be reassigned unul completion of the major nulesione wecwTine closest
N UDKR 10 the Cule on wiuch the person has served four vears.




When indicaied by an asterisk. Acquisition Corps members who do not meet these
standards may be assigned up 1o six months without a waiver. Waivers for these
requirements will be granted only if unusual circumstances Jusufy the waiver or if the

waiver approval authority determines that the individual's qualifications preclude the need

for meeting the requirements established by law. (Copies of waiver forms are found at
Attachments 6 through 10.)

c.  The following waiver supports the objectives of DoD's Career Development
Program for Acquisition Personnel and concems the paramelers of waiving certification.
An individual cannot have certification waived, i.e., an individual cannot be certified via a
waiver. However. the requirement that an individual be cenified 10 hold a parucular
acquisiuon position may be waived by the appropriate authority.

(1) Posirion_Cerrification Waiver: This waiver is applicable if an individual does not
meel the certification requirements of the position the individual is occupying or is to be
assigned. This includes cases where an individual is cenified in another functional area,
but does not meet the certfication requirements for a pending assignment or if the
funcuonal certfication changes with a position change. Approval of this waiver only
allows individuals 10 occupy this particular position without the required ceruficauon.
The individual is not awarded a certification level in any functional area. The individual is
expected to fulfill the certification requirements and apply for the appropriate certification
level as gquickly as possible. An ‘AF Form is under development for the purpose of
requesting Position Certification Waivers. The proposed waiver form may be used in the
interim (Atch 11).

(2) Mandatory standards for Level II and Level III should be met before
assignment 10 a position at that level. In cases where standards cannot be met in advance,
they must be met within 18 months or a Position Certification Waiver must be obtained.

(3) The DACM has the overall responsibility for position certification level
waiver oversight and accordingly will be the waiver approval authority unless otherwise
delegated as authorized below. Those requesting waiver approval authority should wnie
AFPEO/CM. 1060 Air Force Pentagon, Washington DC  20330-1060. The DACM must
approve the internal waiver processing procedures used by those with waiver approval
authonty. As a minimum. copies of all approved waivers with rationale will be submitied.
10 the DACM.

(a) For Levels | and 1. waiver approval authority shall be at least two uers
above the individual's supervisor or at the SES or general officer level, whichever is lower.

(b)  For Level IIl. waiver approval authority shall be no lower than the
commander of an acquisition command. the commander of & major field installation under
a Defense agency. a general officer/SES in the same functional career fieid. or the DACM.
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4. WAIVER EXCEPTIONS:

a. An individual, including Deputy PM, PEO and Senior Contracting Official positions

serving in@’CAP on | Oct 92, 'may continue 1o serve in that position without being a Corps

member: For PM positions only, the incumbency date is 1 Oct 9. For all subsequent

assignments for these individuals. Corps membership will be a prerequisite for placement
ina CAP.

b. Any individual. except Program Managers, assigned 10 an acquisition position pnor
to 1 Oct 92 who does not meet the designated certification level standards may continue (0
serve in that position without a Position Certfication waiver. For Program Manager
positions only, the incumbency date is | Oct 91. However, an individual must meet the
posiuon-specific cenification level on subsequent assignments.

c. The baccalaureale degree and the 24/12 semester hours do not apply 0 individuals
who, as of 1 Oct 91, have at least 10 years experience in acquisition positions or in
comparable positions in other government agencies or the privale sector. Such individuals
may enter the Corps without the education standards being waived.

d. The education standard for Warranted Contracting Officers and the Contracting
Occupation (GS-1102 and comparable military) does not apply to individuals who on
1 Oct 91 had 10 years acquisition experience. Also, for individuals in the Contracting
Occupation, the standards do not apply for the purpose of continuing 10 serve in the
position in which the individual was serving on | Oct 93 or any other position in the same
or lower grade and involving the same or lower leve! of responsibilities as the position in
which the employee is serving on such a date. Individuals must meet the standards 10
advance in10 a higher-graded and warrant level posiuon.

e. For a Deputy Program Manager only, the assignment period requirement is
statutorily waived when the individual is reassigned 10 another CAP position from the
positon of Deputy Program Manager. In such cases. a waiver need not be submitted.

5. WAIVER PROCEDURES: (Applies 10 Department of the Air Force military and
civilian personnel. unless otherwise stated)

a. Procedures for processing waivers have been developed in light of the above
conditions and definitions. All waivers are processed when considered in the best interest
of the Air Force. Crical Acquisiton Position (CAP) Waivers. Tenure Waivers. and
Position Certfication Waivers are normally initated as a result of either an assignment
action or position change. The general procedures are discussed below and provide
latitude for MAJCOMs. funcional managers, und assignmentselection authorities 10
develop supplemental policies and procedures.
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b. Waivers resuling from assignment actions: The objective is 10 institutionalize the
waiver process into the existing assignment process (which includes all competitive and
non-compeltitive actions for civilians). During the assignment process, the acquisiuon
qualificauions  of the individual and the position requirements will be ~syslematically
compared.  When the candidate meets or exceeds posiuon requirements, normal
assignment action will be effecied. However, when an individual is tentauvely selected for
a posiuon for which he or she does not meet acquisition requirements, a waiver must be
considered/initiated. The Waiver Determination Flow Chan at Anachment | traces the
decision making process that the MAJCOM and assignmenvselection authorities should
follow when deciding if and what tvpe of waiver is required.

(1) Waivers of CAP requirement Jor Corps membership: Assignments 10 a CAP
require that the individual be a Corps member. If the individual is not a member of the

Corps, 2 CAP waiver should be initated and approved prior 10 consummation of the
assignment action.

(a) Eor military personnel: During the assignment process, the MAJCOM and
the assignment authority will review the positon requirements and ensure any officer
placed on a CAP meets DAWIA requirements. When an officer (except General officers)
does not meet requirements, the MAJCOM will prepare the waiver request. For
assignment actions for Lt Cols and below, the MAJCOM will submit their waiver
justification 10 the assignment authority who will appropriaiely process the waiver request
along with the assignment package. For Colonel officer assignments, the MAJCOM will
submit their request 10 AF/DPO who will forward the waiver request to the DACM with a
recommendation of approval/disapproval. For General officer assienments, HQ AF/DPG
will prepare and process all waiver requests. In every instance, when the waiver request is
disapproved, the officer will not be assigned to the CAP.

(b) Eor civilian personnel: Unless the approval authority has been delegated
to a lower level. all civilian waivers. whether initiated by the emplovee or supervisor, are
normally processed through the following review and approval chain.

I Waiver forms are completed by the emplovee and/or selecting
supervisor and sent to the base functional manager. The waiver is processed according 1o
MAJCOM procedures and forwarded 10 the DACM for action. The DACM wil
coordinate the waiver request with the appropriate Air Force functional manager.

2 Subject to the decision of the individual Air Force Career Program
Policy Council . waivers received by the Air Force functional manager on career program
regisrants or 1o fill career program covered positions can be sent by the MAJCOM
functional manager to be administratively reviewed by the respective career progrum
PALACE Team.




3 Civilian Personnel Flights (CPF) and Career Program PALACE
Teams will ensure promotion evaluation pauerns (PEPs) include relevant acquisition
requirements 10 identify candidates who meet Cormps and certification requirements unjess

 the selecting supervisor or the career program policy council has notified the CPF or the

PALACE Team at the beginning of the fill process of the intent 10 waive Corps or
ceruficauon requirements.

4 All merit promotion/reassignment/change-to-lower-grade/OPM/other
certificates issued by the CPF or the career programs, must identufy candidates who meet
Corps and certification requirements and those requiring a waiver. If a candidate is
selected who meets Corps and certification requirements, the action is processed normally.
Supervisors may tentatively select a candidate who requires a waiver, but must initiate the
waiver in accordance with the above process. Final seiection processing may not be
completed undl final approval of the waiver is relayed 10 the CPF or PALACE Team.

3 Non-competitive management initiated actions requiring a waiver will
also follow the above process.

6 Civilian emplovees may initiate their own waiver requests at any
ume.

(2) Waivers of position certification requirements: Assignment 10 acquisition
positions requires that the candidate possess the certification requirements of the posiuon
before or within 18 months of being assigned 1o a position 10 which certification standards
apply. During the assignment process the MAJCOM or "assienmenvselection authonty
will determine if the prerequisites can be metl within 18 months. (For colonel officer
assignments: all waiver requests will be written by the MAJCOM.) If not, the MAJCOM
or assignmenv/selection authority will prepare a Position Cenification Waiver and follow
the waiver procedures outlined above. If the candidate is reasonably expected 1o attain
the required certification within 18 months. the assignment mav be effected without prior
waiver approval. If in the ensuing 18 months the individual is unable 10 attain the reguired
cerufication level. the MAJCOM, in the case of military, or the supervisor of the civilian
emplovee. in the case of civiiians, will prepare and process the Position Certification
waiver request.

(3) Waivers of assignmenr periods (tenure) for CAPs: Tenure waivers can result
Irom an assignment action or a position change. Because of the nature of CAPs. the need
for stability in key acquisition positions. and the desirability for uniformity in dealing with
tenure related issues. the assignment/selection authority should always be notified of the
need for all tenure waivers. Tenure waivers in conjunction with assignment actions shouid
follow procedures outlined in paragraphs Sb(1)(a) (for militarv) and Sb(1)(b) (for civilians)
above. For military personnel: On position change actions (e.g.. position changes from
criical to non-critical or from one critical category 1o another) the parent MAJCOM will
prepare the tenure waiver. coordinate it with the assignment authority and send it 1o the
DACM.
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(4) Waivers affecring the assignment of PMs, DPMs, and PEOs: If the candidate
does not meet the posiuon requirements, a waiver request will be submitted along with the
assignment selection nomination package to the DACM. For civilian candidates. this
coordination includes the chair of the respective civilian career program policy council.
The DACM will coordinate the package with the appropriate functional managers and will
forward the waiver request 1o SAF/AQ for approval. (See also para 3b(4).)

¢. Waivers resulting from position changes: As requirements change, position
atributes are subject 1o change. Because DAWIA requirements are assigned 1o positions,
Changes in a position may affect its acquisition attributes and thereby cause
position/incumbent mismatches. For military, the responsible MAJCOM will initiate
waiver action. coordinate the request with the assignment authority, and send it 1o the
DACM. Civilians will process Tenure waivers in accordance with section 5b(l)(b) above.
In light of this potential, the following guidelines are provided.

(1) Critical Acquisition Position Changes:

(a) Non-cntical to Critical: An evaluation is required to determine if the
incumbent meets the new position criteria. If not, a CAP waiver is required.

(b) Cridcal to Critical: Same as above. In addition a Tenure waiver (except in
the case of a depury program manager) will be required -if the individual has not served
three vears in the position or has not met the 4-year milestone requirement, as applicable.

(c) Criucal 10 Non-critical: A Tenure waiver is required if the incumbent has
not served three vears in the position.

(d) Crcal Acquisiion Position deleted: A Tenure waiver is required if the
incumbent has not served in the position for three vears.

(2) Non-critical Acquisition Position Changes:

(a) Add/change acquisiion attributes: (add acquisition position code):
Evaluation is required to determine if the incumbent meets the new position criteria. If the
certification mismatches. a Position Cerufication waiver will be required if incumbent does
not atain requisite cerunication standards within 18 months.

(b) Delete acquisition attributes: no action required.

d. Wuivers awarding Corps Membership: Acquisidon Corps waivers shall be initiated
by the responsible civilian supervisor or MAJCOM/Air Staff functonal manager for
military personnel and forwarded 1o the DACM. In the case of an Acquisition Corps
waiver. the waiver request must specifically state that the individual possesses significant
potential for advancement 10 levels of grealer responsibility and authority. based on
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demonstrated analvtical and decision making capabilities, job performance and qualifying
experience. This certification of significant potential cannot be waived and must be
included in block 15 of the DD Form 2588.

€. Requests for Certification in Lieu of a Baccalaureate degree should be made in
wriing and submitied following the same waiver procedures outlined above.
Documentation to support the request must cover in detail the individual's demonstrated
analyucal and decision-making ability, job performance, and qualifying experience. (See
also para 3a(2)(a).)

6. OTHER WAIVER CONSIDERATIONS:
a. The waiver effective date will be the date the waiver is approved.

b.  The waiver duration will be determined by the waiver approval authoriry.
However, if the incumbent attains qualifications that obviate the waiver, is moved from the
posiuon upon which the waiver is based, or the auributes of the posiion change, the
MAJCOM APDP focal points will notify the DACM. These conditions would void the
waiver. For civilians, the base level functional managers, through the Civilian Personnel
Flight, would notify the MAJCOM APDP focal point of this information.

¢. Initally, waiver information avill be maintained by the DACM staff in a separate
data system. The objective is to eventually operate the waiver program in an ancillary
PDS system. Once a part of the PDS, the waiver program will automatically rescind
waivers when circumstances so warrant. Unil the PDS-based waiver system is
operational, waivers will be tracked by the DACM swaff based on internal waiver
management procedures and supplemented by inputs from MAJCOMs, functional
managers, and assignmenvselection authorities. (Civilian personnel flights: since DCPDS
does have waiver data fields. waiver information should be updated.)

d. When multple waivers are required (i.e., CAP waiver and position certification
waiver), the CAP waiver takes precedence. All waivers required for a parucular acton
should be included on the precedential waiver form and submitied to the appropriate
approval authority.

e. Unless otherwise direcied, all waiver requests will be submitted 10 the DACM for
action. The DACM will staff all waiver requests within the Air Staff and Secretariat as
required. When the waiver approval authority rests outside the DACM. the DACM will
forward waiver requests accordingly. Special artention will be given 10 ensuring an
equitable application of waiver criteria. Quarerly, copies of approved waivers will be sent
to the Director. Acquisiion Education, Training and Career Development
(OUSD(A)YAET&CD).

f. The DACM will maintain copies of all waivers and supporting documentation for
one year after the waiver becomes invalid. Civilian Personnel Flights will maintain the




waiver approval in the employee's official records as long as the employee is emploved
because it supports his or her eli gibility 10 have been considered for vacancies.

& For policy clarification, please call the office of the Acting Director of-Acquisition
Career Management (AFPEQ/CM) at DSN: 224-9446.

11 Atchs

1. Waiver Determination Flow Chart
2. CAP Waiver Form (proposed)

3. DD Form 2588, Acq Corps Waiver
4. DD Form 2592, Waiver of
Assignment Period

5. DD Form 2593, Waiver of
Assignment Period, PM/DPM

6. DD Form 2595, PM/DPM

7. DD Form 2599, GO/SES

8. DD Form 2601, Sr Contracting

9. DD Form 2591, Contracting

10. DD Form 2597, PEO

. Posiuon Cernification Waiver
Form (proposed)
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