Hanscom AFB Welcome to the Course Letter

Date

Dear Student,


Welcome to the Education and Training Center at Hanscom AFB.  Congratulations on your selection to attend the Defense Acquisition University (DAU) course, _____ (___ ___).  The course dates are_____.  


The course will commence at 8:00 a.m. on _____ in the Education and Training Center, Building 1728, 29 Chennault Street, Hanscom AFB, MA 01731-1706.  Sign-in for the class begins at 7:45 a.m.  The building opens for business at 7:30 a.m.  The instructor will establish the class schedule, however, class hours are typically from 8:00 a.m. to 4:30 p.m.  The last day of class normally ends by about 3:00 p.m.  Allow at least two hours to get to and from Logan International Airport in Boston, MA.  Daily attendance, outside reading, and preparation are required.


DAU has a casual, professional dress policy for all its courses.  Neat, tasteful appearance is expected during class (e.g., no jeans, shorts, athletic shoes, etc. should be worn).  Civilian attire is encouraged for all students, including military personnel (wear of military uniforms is optional).


We will take and post messages on a bulletin board during your attendance in courses at the Education and Training Center.  The number to call to leave messages is DSN 478-3120 or commercial (781) 377-3120 or they may contact our Training personnel at the numbers listed below.  In the event of an emergency, we will make sure you’re immediately notified, however, we will not disrupt a class to deliver non-emergency messages.


Due to the high demand of these courses, we would appreciate a call if you are going to be late for any reason.  If you need further assistance, please feel free to call Stephen Miller at DSN 478-7376 or commercial (781) 377-7376 or Gary Davis at DSN 478-3504 or commercial (781) 377-3504.







Sincerely,







//SIGNED//







Gary P. Davis







Education and Training Specialist







Windmill International, Inc.

