SAF/AQCK “Tips”

JUNE 2004

1.  The SAF/AQCK Action Officer must extract, from your J&A, the information necessary to successfully complete the Summary Memo for SAF/AQ, JUN 2004 memo.  This memo is attached to your J&A package and forwarded to SAF/AQ.  Therefore, ensure your J&A contains and addresses these four major areas of concern:

· Has the fundamental need for the J&A been explained clearly?

· Explain why this is a sole source acquisition.  For example, if “Only one responsible source” is your justification, explain why company X is the only source.

· What efforts were made to evoke competition?

· What would it cost to create another source and then have competition?  At a minimum, make a statement saying that it would be “cost prohibitive” to create another source.

2.  Does your Coordination & Approval Cover Page have all the necessary signature blocks?  SAF/AQ’s signature block is as follows:

APPROVED:

Assistant Secretary

of the Air Force

(Acquisition)  ____________________________________________________________



(Name)                                                (Office Symbol)           (Date Signed)



DSN: XXX-XXXX, COMM: (XXX) XXX-XXXX

3.  Partnership Corporate Contracts, 10 JUN 04:  Lessons Learned from J&As processed through SAF/AQCK.

4.  Section 843 Language:  The total period of contract shall not exceed five years.

