APPENDIX 1 -- CATEGORY CHART and FREQUENCY DEFINITIONS









CATEGORY A:


CATEGORY C:


General Cleaning:  


General Cleaning:  



Vacuum Floors 
6W


Vacuum Floors 
2W


Sweep and Mop Floors (2Xdaily)  
6W


Sweep and Mop Floors  
2W


Buff Floors  
2M


Buff Floors  
2M


Walk off mats  
2M


Walk off mats  
2M


Remove Trash (2Xdaily)  
6W


Remove Trash  
7W


Drinking Fountains  
3W


Drinking Fountains
3W


Dusting  
M


Dusting
M


Clean interior glass
M6


Clean interior glass
M6

















Restroom Cleaning:  
6W

Restroom Cleaning:  
7W









Periodic Cleaning:


Periodic Cleaning:



Floor Stripping, Scrubbing, and Applying Floor Finish  
M6


Floor Stripping, Scrubbing, and Applying Floor Finish 
M6


Clean interior/exterior windows  
M6


Clean interior/exterior windows  
M6


Carpets extraction  


M


Carpets extraction


M6

















CATEGORY B:
STD
MID
MIN
B-MIN



General Cleaning:  









Vacuum Floors 
2W
W
W
2M




Sweep and Mop Floors  
2W
W
W
2M




Buff Floors  
2M
W3
M
M




Walk off mats  
2M
2M
W3
M




Remove Trash  
2W
2W
W
W




Remove Trash from Hallways  
5W
2W
2W
W




Drinking Fountains  
3W
3W
2W
W





















Restroom Cleaning:  
5W
5W
3W
3W













Periodic Cleaning:









Floor Stripping, Scrubbing, and Applying Floor Finish  
M6
M6
Y
Y




Carpet Extraction
M6
M6
Y
Y




Clean interior/exertior Window 
M6
M6
Y
Y











CATEGORY D:
STD
MID
MIN
B-MIN


General Cleaning:  







Vacuum Floors 
W
2M
2M
M



Sweep and Mop Floors  
W
2M
2M
M



Buff Floors  
M
M
M
M3



Walk off mats  
2M
2M
M
M



Remove Trash  
W
W
W
0



Remove Trash from Hallways  
2W
2W
W
0



Drinking Fountains  
3W
3W
W
W










Restroom Cleaning:  
3W
3W
2W
2W










Periodic Cleaning:







Floor Stripping, Scrubbing, and Applying Floor Finish 
Y
Y
Y
Y



Carpet Extraction
Y
Y
Y
Y



Clean interior/exertior Window
Y
Y
Y2
Y2










FREQUENCY DEFINITIONS

CODE
INDEX CHART

W
Weekly

2W
Twice Weekly (Tue/Fri or Mon/Thur)

W3
Every Three Weeks

5W
5 Times Weekly (Mon – Fri)

6W
6 Times Weekly (Mon - Sat)

7W
7 Times Weekly (Sun – Sat)

2M
2 Times Monthly

M
Monthly

M2
Every 2 Months

M3
Quarterly 

M4
Every 4 Months

M6
Semi-annual 

Y
Annual 

Y2
Biennial - Every other year

AR
As Required
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