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                 DEPARTMENT OF THE AIR FORCE


               Headquarters 436th Airlift Wing (AMC)

Memorandum for _____________________

FROM:  436 Contracting Squadron/LGCB


 639 Atlantic Street


 Dover AFB, Delaware 19902-5639

SUBJECT:  Quality Assurance Personnel (QAs), Contract No. F07603-


      __________________________Services at Dover AFB

1.  We are pleased to inform you that the below listed individual(s) has/have been designated as Quality Assurance Personnel on subject contract:

2.  QAs are responsible for the overall inspection of the services specified in your contract.  

They HAVE THE AUTHORITY to:


a.  Provide technical assistance to the contracting officer (CO) and ensure the contractor’s


     compliance with the technical requirements of the contract.


b.  Certify acceptance of services that have been satisfactorily performed by the contractor.

3.  QAs DO NOT HAVE THE AUTHORITY to:


a.  Clarify, make, or infer legal interpretations to the scope or intent of the contract.


b.  Approve a contractor’s procedures.


c.  Authorize the expenditure of funds.


d.  Levy or impose tasks not specifically stated in the contract.


e.  Issue instructions that could be construed as changes to contract terms and conditions.


f.  Enter into contractual agreements with a contractor.


g.  Issue directives to the contractor.


h.  Offer advice or recommendations to the contractor that could directly or indirectly


     affect pending CO determinations as to fault or negligence of any contractual party.

4.  ________________is designated as the contract administrator and can be contacted at (302)677-____) for any questions you have in regard to the referenced contract.

                                                                                                 Contracting Officer

cc:  QAs

